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While this checklist should be helpful, it is not designed to be a substitute for the Zoning Code provisions.
Applicants are expected to review the details of the Code, copies of which can be purchased in the
Planning office or accessed online at: www.manitouspringsgov.com

No person shall commence or proceed with any modification of the natural terrain without
seeking and obtaining a grading permit from the Planning Director if such modification will result
in any of the following:
A. An excavation, fill or combination thereof in excess of one hundred cubic yards;
B. An excavation which, at its greatest depth, will be three or more feet below the ground
surface, over an area of five hundred square feet or more;
C. Afill which, at its greatest depth, will be three or more feet above the ground surface, over
an area of five hundred square feet or more;
D. An excavation or fill which falls within a public sewer, water main, storm drainage, power
line, public right-of-way, or any other public utility easement. This includes the preparation
of roads, sidewalk, etc.;
Vegetation removal over an area five hundred square feet or more;
Mining, quarrying, or gravel operations;
Any major excavation by the City of Manitou Springs.
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A grading permit shall not be required when grading is performed in the following circumstances:
A. An excavation below finished grade for basements and footings of a building, retaining
wall or other structure authorized by a valid building permit;
B. Solid waste disposal sites operated by the public or under public regulations;
C. An excavation by the City for the purpose of maintenance of City utilities, buildings,
streets, or easements;
An excavation by a private individual for the purpose of routine maintenance;
Tilling the ground for agricultural purposes or protection.
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A pre-application conference shall be scheduled with Planning Staff a minimum of 14 working
days prior to application submittal. The following information needs to be provided at that
meeting:

Existing zoning and existing use of the site

Adjacent zoning and land use(s)

Existing and proposed access (as applicable)

Existing contours and conceptual grades (FIMS date may be used and is available from CSU)
Vicinity map

Grading Permits are reviewed administratively; therefore, there is no submittal schedule. The following
information shall be provided to the Planning Department:

v
O 1) Acompleted Administrative Review Application form with nonrefundable application fee.

The application shall be legibly drawn at an appropriate scale preferably by an architect, landscape
architect, land planner or engineer and shall contain, at a minimum, the following:
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2) Location of existing and proposed buildings or structures on the applicant's property.

3) Location of all existing and proposed streets, roadways, driveways, easements, and rights-of-
way.

4) The location of all drainage to, from, and across the site, the location of intermittent and
permanent springs, and culverts and other drainage structures.

5) Details of any proposed drainage structures, cribbing, terraces, and/or surface protection, not
including vegetative cover, required as a result of grading and required for the support of
adjoining property.

6) Grading specifications

7) Statement of the estimated starting and completion dates for the grading work proposed and
any landscape work that may be required.

8) Such other information as shall be required by the City.

NOTE: If any of the material required for the grading permit application has been previously
submitted then that submittal shall be referenced and the items need not be re-submitted as part
of the grading application.
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Sketch Plans or Site Surveys are strongly advised for this meeting.

/" HISTORIC ° PRE-APPLICATION MEETING
MAHNITOU REQUEST FORM

%\P % Manitou Springs Planning Department

606 Manitou Avenue

Manitou Springs, CO 80829
(719) 685-4398
planningdept@comsgov.com
WWwW.manitouspringsgov.com

A pre-application meeting is required prior to submission of an Annexation, Rezoning,
Conditional Use Permit, Variance, Comprehensive Sign Plan, Material Change of Appearance,
Demolition, Major or Minor Development Plan, a Master Plan, Vacation of Easement, Vacation
of Right-of-Way, or Minor/Major Subdivision application to the Planning Department in order to
be scheduled before the Manitou Springs Planning Commission or Historic Preservation
Commission. The purpose of the pre-application meeting is to inform an applicant of review
procedures, submittal requirements, development standards, and other pertinent matters before
finalizing the development proposal application. Staff comments presented during a pre-
application meeting are informational only and do not represent a commitment on behalf of the
City regarding acceptability of the proposal. Additionally, staff comments are not intended to be
all inclusive or to guarantee a favorable staff report recommendation.

To request a pre-application meeting, please fill out the information below and submit to the
physical or email address provided above. Once the Planning Department has this form, we will
contact you to schedule a meeting. Pre-application meetings must occur a minimum of ten (10)
working days prior to the submittal deadline for the Planning Commission and/or Historic
Preservation Commission. Please see the attached meeting schedules; it may take up to two (2)
days to schedule the meeting.

Subject Property Address:

Applicant(s) Name:

Mailing Address:

Email Address:

Telephone Number:

Property Owner (if not the Applicant):

Nature of the Request:
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TOPICS OF DISCUSSION
At the meeting, the Applicant will present a synopsis of the proposal and any
plans or surveys available; the following topics will need to be covered. Some of
these items may not be applicable based on the type of request.

Zoning — Current/Surrounding/Proposed land uses

Setbacks

Lot Coverage

Utilities/Easement Locations

General Site Layout/Other Development Standards

Traffic Impacts

Impacts on Adjacent Properties/Uses

Building Design/Demolition (Historic Districts or Major/Minor Developments)
Parking Requirements

Landscaping/Buffering/Lighting

Open Space/Parks/Schools Fee Triggers

Storm Drainage Issues

Existing natural features

Slope

Grading/Excavating

PlanManitou Compliance (Rezoning)

Manitou Springs Forward and Vision Guide Compliance (Rezoning)
Neighborhood Meeting

Minimum Submission Requirements/Fees/Deposits/Timelines
Other
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Photos are helpful but not required.
To ensure proper correspondence and record of attendance please sign this form
and leave a copy with the Planning Department prior to leaving the meeting.

Thank You.

Signature — Property Owner or Project Consultant Date

Signature — Staff Date




Updated: 11/08/2017

\Hfm‘mc MANITOU SPRINGS ADMINISTRATIVE REVIEW APPLICATION
WA@]HF@A J 606 Manitou Avenue, Manitou Springs, CO 80829

(719) 685-4398 Phone (719) 685-5233 Fax
ACTION NUMBER(S) FEE(s):

REQUEST(S)

+ $50.00 Documents Fee/Request

-
A
%
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O Admin. Development Review O Waiver of Replat (Unplatted)
O HLDR Site Development Plan Review [ Waiver of Replat (Platted)
O Grading Permit - O Major O Minor [ Minor Subdivision

Historic District
O MCAC Staff Review* O Admin. Demolition Review*

*(Not Subject to Documents Fee)

PROPERTY ADDRESS:

CURRENT ZONE DESIGNATION:

APPLICANT NAME AND ADDRESS OWNER NAME AND ADDRESS
Phone( ) Fax( ) Phone( ) Fax( )
Email Email

Cell Phone () Cell Phone ( )

APPLICANT’S STATEMENT: | UNDERSTAND THE PROCEDURES THAT APPLY TO MY REQUEST
AND ACKNOWLEDGE AN INCOMPLETE APPLICATION SHALL NOT BE PROCESSED OR REVIEWED UNTIL
SUCH TIME AS IT IS COMPLETE. CITY ACCEPTANCE OF THE APPLICATION, FEE, AND ANY
ACCOMPANYING MATERIALS DOES NOT CONSTITUTE COMPLETENESS. | FURTHER AGREE TO
REIMBURSE THE CITY FOR TECHNICAL AND PROFESSIONAL CONSULTANT EXPENSES THAT MAY BE
INCURRED DURING THE REVIEW OF MY REQUEST. FAILURE TO REIMBURSE THE CITY FOR INVOICED
EXPENSES CONSTITUTES AN INCOMPLETE APPLICATION. | UNDERSTAND AND ACKNOWLEDGE THE
USE OR ACTION FOR WHICH APPROVAL IS REQUESTED IS NOT ALLOWED UNLESS THE PERMIT IS
GRANTED. | UNDERSTAND A PRE-APPLICATION APPOINTMENT IS REQUIRED A MINIMUM OF TWO
WEEKS PRIOR TO SUBMISSION DEADLINE. ALL APPLICATIONS AND ALL MATERIALS MUST BE
SUBMITTED TO planningdept@comsgov.com.

APPLICANT'S SIGNATURE DATE

OWNER'’S STATEMENT

| HAVE READ AND AGREE TO THE ABOVE STATEMENTS. IN ADDITION, IF | AM NOT THE APPLICANT
FOR THIS REQUEST, | FURTHER GIVE THE ABOVE DESIGNATED APPLICANT PERMISSION TO MAKE THE
REQUEST ON MY BEHALF.

PROPERTY OWNER’S SIGNATURE DATE
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SUBMITTAL INSTRUCTIONS
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While this checklist should be helpful, it is not designed to be a substitute for the Zoning Code
provisions. Applicants are expected to review the details of the Code, copies of which can be
purchased in the Planning office, or accessed online at: www.manitouspringsgov.com.

Before undertaking any activity defined under Administrative Review the property owner or his agent
shall seek Administrative Review approval from the Planning Department. The Planning Director, or
designee of the planning director, shall make the final decision for all building permit and grading permit
applications. Unless otherwise noted, the submittal requirements for Administrative Review are as
follows:

A. A narrative as described in Chapter 18.72, Major Development Plan.

B. A site plan, drawn to scale, with north arrow which illustrates property boundaries and lot lines,
adjacent rights-of-way, proposed or existing points of access, setback dimensions and all
existing or proposed improvements. The base document for any site plan shall be stated on the
plan and a copy of such base document provided to the city.

In addition, information regarding landscaping, lighting, parking and drive aisles, grading,
signage, building elevations and a building materials description shall also be provided. If, in the
opinion of the Planning Staff, additional, detailed technical studies/data are needed due to the
scale, location or impact of the proposed development, the submission of such additional
studies/data may be required.

C. PROPERTY IMPROVEMENT PERMIT

It shall be unlawful to commence or to proceed with the erection, construction, reconstruction,
alteration, enlargement, extension, or moving of any building, structure or any portion thereof,
without first having applied in writing to the Planning Department and the Regional Building
Department for a permit to do so and until a permit has been granted therefore. Unless
construction is begun within a period of six (6) months from the date of approval, such approval
shall expire unless good cause can be shown to the Planning Director that the building permit
should not expire. In the event that good cause is shown, the Planning Director may extend the
permit for up to one, three (3) month period. This expiration shall not apply if it is otherwise
specified by a development agreement approved by the City Council.

D. GRADING PERMITS
Grading permits are required as described in Chapter 18.68, Grading Permit, of the Municipal
Code.

Revised: 1/23/2018
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Chapter 18.68 - GRADING PERMIT

Sections:

18.68.010 - Title.

This appendix may be deemed the Grading Ordinance of the City of Manitou Springs and may be so
cited and pleaded.

(Ord. 1405 § 1 (part), 2005)

18.68.020 - Purpose.

The purpose of this code is to protect the health, safety, and welfare of the citizens of Manitou
Springs by:

A. Ensuring that the development of each site occurs in a manner harmonious with adjacent land
S0 as to minimize problems of drainage, erosion, earth movement, and similar hazards as well
as visually unpleasant relationships.

B. Ensuring that the planning, design, and construction of a development will be done in a manner,
which provides both maximum safety and human enjoyment, while making it as unobtrusive in
the natural terrain as possible.

C. Ensuring, insofar as practical in permitting reasonable development of land and minimizing fire
hazard, the maximum retention of natural vegetation to aid in protection against erosion, earth
movement and other similar hazards and to aid in preservation of natural scenic qualities of the
City.

D. Reducing air pollution caused by dust blown from areas under development.
E. Preventing the premature cutting of roads and building sites in newly developing areas of the
City.
(Ord. 2505 § 2 (part), 2006; Ord. 1405 § 1 (part), 2005)

18.68.030 - Relationship to other ordinances.

This code is intended to help implement the Manitou Springs Comprehensive Plan of the City of
Manitou Springs. In that regard, it supplements the Subdivision Regulations and the Zoning Code by
prescribing standards and criteria for judging how a development will actually affect the terrain, drainage,
or vegetation, etc., immediately before construction is to take place, or minerals and material are to be
removed.

(Ord. No. 0812, § 3, 7-17-2012; Ord. 2505, 88 2 (part), 3 (part), 2006; Ord. 1405, § 1 (part),
2005)

18.68.040 - Grading permits—When required.

No person shall commence or proceed with any modification of the natural terrain without seeking
and obtaining a grading permit from the Planning Director, if such modification will result in any of the
following:

A. An excavation, fill or combination thereof in excess of one hundred cubic yards;



An excavation which, at its greatest depth, will be three or more feet below the ground surface,
over an area of five hundred square feet or more;

A fill which, at its greatest depth, will be three or more feet above the ground surface, over an
area of five hundred square feet or more;

An excavation or fill which falls within a public sewer, water main, storm drainage, power line,
public right-of-way, or any other public utility easement. This includes the preparation of roads,
sidewalk, etc.;

Vegetation removal over an area five hundred square feet or more;
Mining, quarrying, or gravel operations;

Any major excavation by the City of Manitou Springs.

(Ord. 1405 § 1 (part), 2005)

18.68.050 - Permit exemptions.

No permit shall be required when grading is performed in the following circumstances:

A.

D.
E.

An excavation below finished grade for basements and footings of a building, retaining wall or
other structure authorized by a valid building permit;

Solid waste disposal sites operated by the public or under public regulations;

An excavation by the City for the purpose of maintenance of City utilities, buildings, streets, or
easements;

An excavation by a private individual for the purpose of routine maintenance;

Tilling the ground for agricultural purposes or protection.

(Ord. 1405 § 1 (part), 2005)

18.68.060 - Application for a grading permit.

A.

Procedure. The individual shall first present the details of the proposed grading to the Planning
Director.

1.

The Planning Director may approve, disapprove, or conditionally approve the application. If the
action taken by the Planning Director is unfavorable as far as the individual is concerned he or
she may appeal it to the City Planning Commission. If the action taken by the City Planning
Commission is unfavorable as far as the individual is concerned he or she may appeal it to the
City Council. Major or Minor Development requests must be approved by City Council prior to
issuance of an associated Grading Permit.

Upon approval by the Planning Director, City Planning Commission or City Council, the
individual may apply for the grading permit at the Regional Building Department.

Inspections of the work and administration of the permit will be done by the Regional Building
Department in accordance with the Uniform Building Code (as adopted).

Details of Application. The application for a grading permit for a major or minor development shall be
submitted to the Planning Director in five copies.

1.

Major Development Details. The applicant shall be prepared by a registered professional
engineer and shall consist of a grading plan drawn at an appropriate scale (one inch equals fifty
feet at a minimum) with:

a. Location of existing and proposed buildings or structures on the applicant's property;
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j.

Location of all existing and proposed streets, roadways, driveways, easements, and rights-
of-way;

The present contours of the site in dashed lines and the proposed contours in solid lines.
Contour intervals shall not be less than two feet. The source of topographical information
shall be indicated;

The location of all drainage to, from, and across the site, the location of intermittent and
permanent springs, and culverts and other drainage structures;

Details of any proposed drainage structures, cribbing, terraces, and/or surface protection,
not including vegetative cover, required as a result of grading and required for the support
of adjoining property;

Grading specifications;
Profiles;

Statement of the estimated starting and completion dates for the grading work proposed
and any landscape work that may be required,;

Drainage calculations shall be required only where proposed grading has modified existing
runoff patterns. Where a drainage study exists for the subdivision and the grading plans
conform to proposed drainage patterns, a letter indicating conformance to the original
drainage plan shall meet the intent of this requirement. Under these conditions drainage
calculations would not be necessary;

A soils report for a subdivision should supply the needed soils information for all individual
lots within the subdivision unless site conditions indicate the need for additional information
on a specific lot. Soils reports shall be required on individual lots only where unusual
conditions exist or soils information is totally lacking. The report shall consist of information
relative to the stability of cut and fill slopes, compaction requirements, erosion tendencies
and bearing capacities when needed;

Landscape plans and specification for the site, and if appropriate, information relating to
landscaping of adjacent or surrounding areas affected by the proposed development. A
licensed landscaped architect shall prepare such plans and specifications. These plans
shall show:

Distribution of plant material, ground cover, rockscaping; general location, quality and
key number of each species of plant in each group; outline of all lawn areas, areas to
be seeded, and sodded; existing trees, if any to be preserved, transplanted, or
removed; kind, size and work involved as related to slope control and/or physical
environment.

ii. List of plant material giving standard botanical plant names and key number for each
variety for reference to plan, and in addition, the size, quality or other pertinent
description common to the trade.

iii. A statement describing the methods for planting the areas to landscaped with special
emphasis on: (a) soil preparation, fertilization, plant material and methods of planting,
and (b) initial maintenance of the plant material and slopes until a specified
percentage of plant coverage is established uniformly on the cut and fill slopes.

iv. Details of all items and features pertaining to site preservation and improvements
such as retaining walls, and tree wells, and details not shown on other plans
accompanying the application.

v. Guarantee of replacement of plants that die within eighteen months after planting.

vi.  Such other and further details as may be specified and required by the City Engineer
to carry out the purposes of this code.

Such other information as shall be required by the City Engineer.



NOTE: If any of the material required for the grading permit application has been previously
submitted as part of the planning permission as subdivision processes then that submittal shall be
referenced and the items may not be submitted as part of the grading application.

2. Minor Development Details. The application shall be legibly drawn at an appropriate scale
preferably by an architect, landscape architect, land planner or engineer and shall contain, at a
minimum, the following:

a. Location of existing and proposed buildings or structures on the applicant's property;

b. Location of all existing and proposed streets, roadways, driveways, easements and rights-
of-way;

c. The location of all drainage to, from and across the site, the location of intermittent and
permanent springs, and culverts and other drainage structures;

d. Details of any proposed drainage structures, cribbing, terraces and/or surface protection,
not including vegetative cover, required as a result of grading and required for the support
of adjoining property;

e. Grading specifications;

f. Statement of the estimated starting and completion dates for the grading work proposed
and any landscape work that may be required;

g. Other.

C. Disposition of Copies and Planning Director Action. Within five working days of submission, the
Planning Director shall send a copy of the application and all related information, as applicable, to
the following:

1. City Engineer;

2. Regional Building;

3. Regional Floodplain Administrator;
4. Streets Superintendent.

Each of these groups shall review the application and make written comments and recommendations
for compliance with their requirements to the Planning Director.

Within fifteen working days from the date of distribution for review, the Planning Director shall
approve, disapprove or conditionally approve the request based upon the purpose and criteria found in
this appendix.

D. Denial of Permit. When, in the opinion of the Planning Director, the work proposed by the applicant
is contrary to the purposes of this appendix, the grading permit shall be denied.

Factors to be considered in the denial shall include, but not be limited to, possible saturation of fill
and unsupported cut by water, both natural and domestic runoff surface waters that cause erosion, and
silting of drainageways; subsurface conditions such as the rock strata and faults, nature and type of soll
or rock that when disturbed by the proposed grading may create earth movement and produce slopes
that cannot be landscaped and excessive and unnecessary scaring of the natural landscaped through
grading or removal of vegetation.

E. Conditions of Issuance. A permit may be issued with conditions, as listed, but not limited to those
listed as follows:

1. Limitation of the hours of operation or the period of year in which work may be performed,;
2. Restrictions as to the size and type of equipment;

3. Designations of routes upon which materials may be transported;

4

The place and manner of disposal of excavated materials;



5. Requirements as to the laying of dust and tracking of dirt, the prevention of noises and other
results offensive or injurious to the neighborhood, the general public, or any portion thereof;

6. Designation of maximum or minimum slopes to be used if they vary from those prescribed in
this code;

7. Regulations as to the use of public streets and places in the course of the work;

8. Regulations as to the degree of compaction of fill material;

9. Requirements as to paving private driveways and roads constructed under the permit;
10. Requirements for safe and adequate drainage of the site;

11. Arequirement that approval of the City Engineer be secured before any work, which has been
commenced, may be discontinued,;

12. A requirement that men and equipment be provided at the site during storms to prevent
incomplete work from endangering life or property;

13.  Requirements for fencing of excavation or fills, which would be hazardous without such
fencing.

Failure to Start Development. If final inspection approval by the Planning Director of a Grading
Permit for a major development is not made within twelve months after permission has been granted
by the Planning Director, City Planning Commission or City Council then that permission will lapse,
unless good cause can be shown to the entity which originally approved the application, that the
permission should not lapse. In the event good cause is shown, the permission may be extended for
up to one, six-month period.

If final inspection approval by the Planning Director of a Grading Permit for a minor development is

not made within six months after permission has been granted by the Planning Director, City Planning
Commission or City Council then that permission will lapse, unless good cause can be shown to the entity
which originally approved the application that the permission should not lapse. In the event good cause is
shown, the permission may be extended for up to one, three-month period.

G.

Reclamation. Within thirty days of the lapse of a Grading Permit the owner of the property for which
the permit was granted shall file a reclamation plan for approval by the Planning Director. The
reclamation plan shall be designed to return the site to as close to the condition existing prior to
grading as deemed reasonable by the Planning Director.

Security Required. The applicant for a Grading Permit may be required to file security in the form of
a surety bond, irrevocable letter of credit, or other such guarantee satisfactory to the City, in an
amount deemed sufficient by the City Engineer to cover all costs of reclamation of the site in the
event that the improvements are not in accordance with the approved Grading Permit. Said security
shall be returned to the applicant within thirty days of final approval of the improvements by the
Planning Director.

In such case that use of the security as described above occurs any monies in excess of that

required for reclamation shall be returned to the applicant.

(Ord. 2505 88§ 2 (part), 5 (part), 69, 2006; Ord. 1405 § 1 (part), 2005)

18.68.070 - Inspections.

Periodic inspections of the work shall be made by the Regional Building Department. Specifications

for slopes, compaction, etc., shall be as promulgated in the Uniform Building Code, as currently adopted.

(Ord. 1405 § 1 (part), 2005)



18.68.080 - Erosion control.

All cut and fill surfaces created by grading and subject to erosion except plowing or discing for
agricultural or fire break purposes shall be planted with a ground cover that is compatible with the natural
ground covers in the City and that will thrive with little or no maintenance once established. Topsoils are
to be stockpiled during rough grading and used on cut and fill slopes. On slopes likely to be extensively
disturbed by later construction, an interim ground cover may be planted to be supplemented by the
permanent ground cover and/or shrubs and trees when the site is finally developed and landscaped.
When slopes too steep to support continuous ground cover have been permitted and in lieu thereof
niches and ledges provided for planting, such slopes need not be planted with a continuous ground cover,
but may instead be screened with vines and plantings. Cuts and fills along public roads may be required
to be landscaped so as to blend into the natural surroundings. All plant materials shall be satisfactory to
the approving authority for the grading permit.

(Ord. 1405 § 1 (part), 2005)

18.68.090 - Air pollution control.

Efforts will be made to abate the dust caused by the development of sites. Such methods as
watering, erosion controls, chemical treatment, etc., may be used, but dust shall be minimized.

(Ord. 1405 § 1 (part), 2005)

18.68.100 - Fees.

The City of Manitou Springs shall set fees.
(Ord. 1405 § 1 (part), 2005)

18.68.110 - Responsibility.

Failure of the City officials to observe and recognize hazardous or unsightly conditions, or to deny or
recommend denial of the grading permit, or of the City Planning Commission or City Council to deny said
permit, shall not relieve the permittee of responsibility for the condition or damages resulting therefrom,

and shall not result in the City of Manitou Springs, its officer, or agents, being responsible for the
conditions or damages resulting therefrom.

(Ord. 2505 § 5 (part), 2006; Ord. 1405 § 1 (part), 2005)

18.68.120 - Public notice.

Public notice, as specified in Section 18.44.020(B), Posting is required for all Grading Permit
applications.

(Ord. 2505 § 70 (part), 2006)

18.68.130 - Appeal.

In the event that the application is denied by the Planning Director or designees, or conditionally
approved, and the applicant wishes to appeal the decision, the applicant may seek relief pursuant to the
requirements outlined in Section 18.44.040, Appeals.



(Ord. 2505 § 70 (part), 2006)
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CREDIT CARD AUTHORIZATION FORM
(NOT USED FOR RECURRING CHARGES
— ONE TIME USE ONLY)
Forms also found online www.manitouspringsgov.com

l, , authorize the City Of Manitou Springs to charge
my Visa/Mastercard/Discover (Circle appropriate one)

Please Print -
Name on Card:

Address (including zip code)
Credit Card number:
Expiration date:
CVC Code

Please return payment information to: City of Manitou Springs
Planning Department

Address: 606 Manitou Avenue
Manitou Springs CO 80829
Fax: 719-685-5233

Signature Printed name

Phone #
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